
 
PROCEDURES DEALING WITH  

 CLOSURE OF SCHOOL  
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CLOSURE DECIDED BEFORE SCHOOL 

Staff who live locally to 
consult each other on 

conditions. 

Current lists staff cell phone 
number to be kept by: 
Principal and Deputy Principals 

Selwyn District Council, Civil Defence, 
Ministry of Education updates, Met Service to 
be checked for Health & Safety. 
 

Buses to be advised by 7.00 
a.m. – Bus controller 

Decision to close school to be made by Principal, based 
on information provided from above sources – as soon 
after 6.00 a.m. as possible. BOT Chair consulted. 

School website (where possible), email / 
cell phone contacts (School Links) 
system to be actioned to notify parents 
of school closure  principal & teachers 

Principal notifies  all staff by 7.00 a.m. to ensure everyone is advised of 
school closure – any staff who regularly leave home before that time to 
make contact with Principal if uncertain. 

 

 

Staff & Board of Trustees Chairman kept informed by Principal with 
future developments / decisions by text messages (School Links). 
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